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The Pages, Keynote, & Numbers Essentials for Mac quick reference guide covers basic features that are
common to Pages 5.5, Keynote 6.5, and Numbers 3.5-- Apple's iWork suite of office software. Great
companion product to our Pages for Mac, Keynote for Mac, and Numbers for Mac Introduction guides.
Written with Beezix's trademark focus on clarity, accuracy, and the user's perspective, this guide will be a
valuable resource to get started with Pages, Keynote, and Numbers.

Note: This version works on both Mac OS X Yosemite and El Capitan, although the newer versions (x.6)
have been released. If you are using Mavericks or earlier, then look for this guide instead: Pages, Keynote,
Numbers Essentials, version x.2 ISBN 978-1939791191.

The following topics are covered:

Creating a New Document: Opening an Existing Document; Saving a Document; Duplicating a Document;
Reverting to an Earlier Version; Opening a Microsoft Office Document; Exporting to Microsoft Office, PDF
or Other Formats; Viewing On-Screen Tips; Renaming, Moving, or Tagging a Document; Using iCloud,
Collaborating via iCloud; Working in Full-Screen Mode; Adjusting the Zoom.

Formatting: Using Cut, Copy, Paste to Move or Copy Text or Objects; Moving or Copying by Dragging;
Undoing an Action. Using the Special Character Panel; Using the Format Inspector; Changing the Size or
Font of Text; Enhancing Text: Bold, Italic, etc.; Copying Formatting; Inserting a Table; Add/Remove Table
Rows or Columns. Using Find and Replace; Inserting Images, Music, or Videos: Using the Media Browser,
Inserting from Finder; Resizing Graphics; Inserting Shapes; Resizing a Shape; Adding Text to a Shape.
Moving an Object; Selecting Multiple Objects.

Other: Adding Comments; Using the Dictionary and Thesaurus; Using Dictation; Using Text to Speech;
Customizing the Toolbar; Sending the Document as an Email Attachment; Printing the Document.

Also includes: Lists of Selection and Movement Shortcuts.
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From reader reviews:

Mark Jones:

What do you regarding book? It is not important along with you? Or just adding material when you really
need something to explain what the one you have problem? How about your extra time? Or are you busy
person? If you don't have spare time to do others business, it is make one feel bored faster. And you have
spare time? What did you do? Everyone has many questions above. They must answer that question because
just their can do that will. It said that about guide. Book is familiar in each person. Yes, it is appropriate.
Because start from on guardería until university need this specific Pages, Keynote, & Numbers Essentials for
Mac, versions x.5 Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card)
to read.

James Daniels:

This Pages, Keynote, & Numbers Essentials for Mac, versions x.5 Quick Reference Guide (Cheat Sheet of
Instructions, Tips & Shortcuts - Laminated Card) book is not ordinary book, you have after that it the world
is in your hands. The benefit you get by reading this book is actually information inside this publication
incredible fresh, you will get facts which is getting deeper an individual read a lot of information you will
get. This specific Pages, Keynote, & Numbers Essentials for Mac, versions x.5 Quick Reference Guide
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) without we realize teach the one who
examining it become critical in considering and analyzing. Don't possibly be worry Pages, Keynote, &
Numbers Essentials for Mac, versions x.5 Quick Reference Guide (Cheat Sheet of Instructions, Tips &
Shortcuts - Laminated Card) can bring once you are and not make your handbag space or bookshelves' turn
into full because you can have it in your lovely laptop even mobile phone. This Pages, Keynote, & Numbers
Essentials for Mac, versions x.5 Quick Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts -
Laminated Card) having fine arrangement in word and also layout, so you will not feel uninterested in
reading.

Santiago Bronson:

The book untitled Pages, Keynote, & Numbers Essentials for Mac, versions x.5 Quick Reference Guide
(Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) is the publication that recommended to you
to read. You can see the quality of the book content that will be shown to anyone. The language that author
use to explained their way of doing something is easily to understand. The article author was did a lot of
analysis when write the book, so the information that they share for your requirements is absolutely accurate.
You also will get the e-book of Pages, Keynote, & Numbers Essentials for Mac, versions x.5 Quick
Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) from the publisher to
make you considerably more enjoy free time.



Stephany Garcia:

As we know that book is very important thing to add our understanding for everything. By a e-book we can
know everything you want. A book is a pair of written, printed, illustrated or perhaps blank sheet. Every year
had been exactly added. This e-book Pages, Keynote, & Numbers Essentials for Mac, versions x.5 Quick
Reference Guide (Cheat Sheet of Instructions, Tips & Shortcuts - Laminated Card) was filled in relation to
science. Spend your free time to add your knowledge about your scientific research competence. Some
people has diverse feel when they reading some sort of book. If you know how big benefit from a book, you
can sense enjoy to read a reserve. In the modern era like now, many ways to get book that you just wanted.
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