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Today we have greater control over where and when we work. As our businesses spread across the world and
technology makes it easy to do our jobs from anywhere there’s Wi-Fi, more of us have the option to go
remote. But that doesn’t mean we're good at it. Whether you’ re calling in from a home office every day or
one of your team members occasionally logs in from the quiet car on atrain, distance can make collaboration
more difficult. Remote work gives teams flexibility and options, but when you’ re not face-to-face with
colleagues, it’ s difficult to set and manage expectations, deal with inevitable tech glitches, keep your people
(and yourself) mativated and engaged, and infuse warmth and personality into the blunt communication tools
you' re using.

The Virtua Manager Collection gives you the solutions you heed to be productive, whether you' re managing
ateam, a project, or just your own work. This specially priced three-volume set includes Virtual
Collaboration, Running Virtual Meetings, and Leading Virtual Teams.

Tips and strategies cover:

* getting your technology up and running—and keeping it there
* building and maintaining relationships from afar

» communicating well through avariety of media

* running productive virtual meetings

* setting and managing expectations for your work

* leading geographically dispersed teams

This set has the practical advice, insights, and tools you need to work well, no matter where you are.

Don’'t have much time? Get up to speed fast on the most essential business skillswith HBR’s 20-Minute
Manager series. Whether you need a crash course or a brief refresher, each book in the seriesis a concise,
practical primer that will help you brush up on a key management topic. Advice you can quickly read and
apply, for ambitious professionals and aspiring executives-from the most trusted source in business. Also
available as an ebook.
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From reader reviews:
Sar ah Johnson:

Spent afree time for you to be fun activity to try and do! A lot of people spent their down time with their
family, or their friends. Usually they carrying out activity like watching television, planning to beach, or
picnic from the park. They actually doing same thing every week. Do you fed it? Do you want to something
different to fill your own personal free time/ holiday? Might be reading a book might be option to fill your
free time/ holiday. The first thing you ask may be what kinds of guide that you should read. If you want to
try look for book, may be the e-book untitled The Virtual Manager Collection (3 Books) (HBR 20-Minute
Manager Series) can be fine book to read. May be it can be best activity to you.

Judith Tate:

Areyou kind of stressful person, only have 10 aswell as 15 minute in your time to upgrading your mind
expertise or thinking skill actually analytical thinking? Then you are experiencing problem with the book
when compared with can satisfy your short period of timeto read it because all thistime you only find e-
book that need more time to be read. The Virtual Manager Collection (3 Books) (HBR 20-Minute Manager
Series) can be your answer because it can be read by you actually who have those short time problems.

Rachedl Danidls:;

Y ou are able to spend your free time to see this book this book. This The Virtual Manager Collection (3
Books) (HBR 20-Minute Manager Series) is simple to create you can read it in the recreation area, in the
beach, train and soon. If you did not include much space to bring typically the printed book, you can buy the
actual e-book. It is make you easier to read it. Y ou can save often the book in your smart phone. And so there
are alot of benefits that you will get when you buy this book.

Mary Christensen:

Guide is one of source of know-how. We can add our knowledge from it. Not only for students and also
native or citizen have to have book to know the update information of year in order to year. Aswe know
those ebooks have many advantages. Beside we add our knowledge, also can bring us to around the world.
From the book The Virtual Manager Collection (3 Books) (HBR 20-Minute Manager Series) we can take
more advantage. Don't someone to be creative people? To become creative person must want to read a book.
Just choose the best book that ideal with your aim. Don't become doubt to change your life with this book
The Virtual Manager Collection (3 Books) (HBR 20-Minute Manager Series). Y ou can more pleasing than
now.
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